REQUEST DATE: 	March 3, 2014
[bookmark: _GoBack]REQUEST CLOSING DATE: 	May 16, 2014

Notes and Instructions
1. The United States District Court for the Northern District of California (“the court”) is now soliciting proposals for a one-year grant for a Reentry Court Coordinator program (“the program”) to be located at the San Francisco Courthouse.

2. Proposals must be received by the below-listed court representative by no later than 4:00 p.m. on the closing date:
Lynn Fuller
United States District Court
450 Golden Gate Avenue, 16th Floor
San Francisco, CA 94102
(415) 522-2033
lynn_fuller@cand.uscourts.gov
3. The court contemplates that non-profit community-based organizations will apply. Each proposal should:
a. Describe the work, mission, funding sources and governance structure of the applicant. 
b. Describe the proposed management and service-delivery approach and of the grant-funded program should address the issues specified below. 
c. Include, if applicable, a resume and references for each proposed staff member for the program. 
d. Estimate, in numbers of hours per week or percentage of program time, how program staff time will be allocated among the various activities and services described in the program description. 
e. Include a draft budget not to exceed $100,000 using the court’s budget worksheet for grant-funded programs (attached).

4. If any proposal fails to provide the requested information, or if the information cannot be verified to the satisfaction of the court, the proposal may be rejected without further consideration.

5. All questions or clarifications must be submitted via email no later than three working days before the closing date to the court representative identified above.

UNITED STATES DISTRICT COURT
NORTHERN DISTRICT OF CALIFORNIA
REQUEST FOR PROPOSALS:  REENTRY COURT COORDINATOR 
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 PROGRAM DESCRIPTION
The United States District Court for the Northern District of California intends to establish a Reentry Court Coordinator program to provide assistance with the administration of reentry court activities. The primary goals of the program are to optimize the efficiency of the court program and to maximize reentry opportunities for participants.

BACKGROUND
The Northern District’s reentry court has been operating in San Francisco since 2011 and is now expanding to the Oakland Courthouse. The reentry court is successfully meeting the needs of the court and of people on post-conviction supervision in the Northern District.
The Reentry Court Coordinator program will support the reentry court by matching participants with treatment providers and community programs and services and by collecting data and conducting research to determine and maintain best practices. 

PURPOSE
The purpose of this request for proposals is to procure the services of a Reentry Court Coordinator for a one-year pilot program.

SCOPE
The proposal should provide a complete budget and estimate for services for the period of one year, not to exceed $100,000, which is the amount allocated by the court for the program on a pilot basis. 
The court will provide office space and security. All other expenses must be included in the program budget. 
The Reentry Court Coordinator will provide services on a full-time basis that include, but are not limited to, the following:
Assist the reentry court team (including the presiding judge, U.S. Probation, the Federal Public Defender, the United States Attorney, and treatment providers) with the program to promote positive change in participants’ lives.
Participate in reentry court team meetings, reentry court sessions and program-related meetings; develop and distribute annual calendar of reentry court meetings, sessions, events, and training.
Maintain a detailed written record of case events for each participant in the program.
Recruit new reentry court participants through regular contact with U.S. Probation and the residential reentry center (RRC) staff.
Act as a liaison with treatment providers and the reentry court team to facilitate communication.
Provide community-based referrals, individual counseling, and other case management support to participants as needed for employment, housing, education, and other identified needs.
Develop ties with appropriate government, educational, and professional organizations, other reentry courts, and other community-based resources to maximize opportunities for reentry court participants; memorialize and update resources in list and circulate regularly to team members.
Collect statistical data and conduct research regarding the district’s reentry court participants and outcomes to determine effectiveness and best practices; generate reports and develop infrastructure so that future statistical analysis can be conducted; keep abreast and informed of research regarding reentry and drug courts.
Assess reentry court team educational needs and develop ways to meet the needs such as through reviewing and disseminating written articles and training materials from academic, legal, and services resources and identifying and attending (with other team members as appropriate) local, regional or national conferences.  
Assist with the preparation of progress reports and other court reports as needed.
Maintain list of reentry court graduates; coordinate speaker’s series with graduates.
Provide other related duties on an ad hoc as deemed appropriate by the reentry court team. 

QUALIFICATIONS
Consideration will be given to applicants with demonstrated experience and success with the following:
Reentry or diversion court programs.
Knowledge of community and counseling resources.
Understanding of the roles and functions of pretrial services and probation offices, the criminal justice system, and criminal defense or prosecution.
Superior administrative capabilities, including human resources, financial and information technology functions. 

ADDITIONAL INFORMATION
The United States District Court’s grant-funded budget worksheet, which specifies the way expenses should be budgeted, is attached. 

For more information, please visit cand.uscourts.gov/news/144 to review:
San Francisco Reentry Court Program Documents
Oakland Reentry Court Program Documents
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Grant-Funded Program Budget Worksheet
I. Personnel	
A. Salaries (for any non-full-time position, show as percentage of FTE)
B. Other Payroll Costs & Benefits
1. Payroll taxes (FICA, SUI, SDI, etc.)
2. Workers Compensation
3. Retirement 
4. Health Insurance (includes medical, vision, dental, short-term and long-term disability, and life) 
II. Non-Personnel Project Expenses (may be prorated, but site-specific costs should be identified as such)	
A. Rent and Utilities
B. Program Costs (the following list is non-exclusive; additional items should be added as applicable)
1. Insurance
2. Library
3. Membership dues
4. Communication (telephone, internet, fax lines, etc. )
5. Copying
6. Training
C. Office Supplies 
D. Furniture
E. Travel 
F. Equipment Lease/Equipment maintenance (may include depreciation)
G. Other (contractor to provide more detail)
III. Indirect Costs
A. Bookkeeping/Payroll/Finance
B. Administrative support (HR, IT)
C. Audit 

