
UNITED STATES DISTRICT COURT-Northern District of California 

INTERPRETER EXTRAORDINARY EXPENSE REPORT (C) (REV. 2/ 3 /2012) 
Original to be submitted within 30 days of date of service 

Interpreter Name (please print):   

Invoice Date:  Language:  
 

(1) Airfare 

Please attach airfare 
itinerary and airfare 

receipts. 

Travel Date(s) Departure From Departure To Airfare 
Taxes and /or 

booking fees 
Airfare Subtotals 

   $ $ $ 

   $ $ $ 

Total Airfare Expense   $ 
 

(2) Lodging     

Attach itemized hotel 

bill and hotel receipts. 
 

Lodging Date(s) Hotel Name (s) 
Room Charge(s) 

Do not include  
Hotel taxes and Fees 

  $ 

  $ 

  $ 

  $ 

  $ 

  $ 

Total Lodging Expense    $ 
 

(3) Meals and 

Incidental 

Expenses    

Attach itemized 

receipts by date on 

separate “Receipt 
Sheet” and make 

additional copies 

Fill out “Missing 
Travel Receipt Report” 

if claiming expenses 

without receipts, 
excluding tips. 

 

Meals & 

Incidental 

Expenses Date(s) 

Daily Meals Expenses 
Incidental 

Expenses 

Meals & 

Incidental 

Expenses 

Subtotals 
Breakfast 

(Include Tips for Meals) 
Lunch 

(Include Tips for Meals) 
Dinner 

(Include Tips for Meals) 

Miscellaneous Tips 

(House Keeping/Hotel Valet) 

 $ $ $ $ $ 

 $ $ $ $ $ 

 $ $ $ $ $ 

 $ $ $ $ $ 

 $ $ $ $ $ 

 $ $ $ $ $ 

 $ $ $ $ $ 

Total Meal & Incidental Expenses $ 
 

(4) Miscellaneous 

Expenses 

Attach itemized 
receipts by date on 

separate “Receipt 

Sheet” and make 
additional copies  

Fill out “Missing 

Travel Receipt Report” 
if claiming expenses 

without receipts, 

excluding tips. 

Date(s) 

Miscellaneous Expenses Miscellaneous 

Expenses 

Subtotals 
Hotel Taxes 

& Fees 
Fees & Tips 

(Taxi, Porters, etc.) 

Ground 

Transportation 

Parking/ 

Tolls 
Other 

 $ $ $ $ $ $ 

 $ $ $ $ $ $ 

 $ $ $ $ $ $ 

 $ $ $ $ $ $ 

 $ $ $ $ $ $ 

 $ $ $ $ $ $ 

 $ $ $ $ $ $ 

Total Miscellaneous Expenses $ 
 

Total Authorized 

Extraordinary 

Expenses 

Enter (1) Total Airfare Expenses $  

Enter (2) Total Lodging  Expenses $ 
Enter (3) Total Meals and Incidental Expenses $ 

Enter (4) Total Miscellaneous Expenses $ 

Total Extraordinary Expenses 
Fill in the total amount in the “(C)Total Extraordinary Expenses Claimed” section of the  

Interpreter Invoice for the last day of service. 
$ 

CERTIFICATION 
I certify under penalty of perjury that the foregoing is true and correct, and that I have not billed, nor will I bill any other  

federal court unit, FPD, or CJA attorney for the same period of service as represented by this claim. 

Date:  Interpreter’s Signature:  
 

FOR OFFICIAL USE ONLY 

I certify the above services were received and total claimed is proper for payment. 

Date:  Interpreter Coordinator:  

Date:  Certifying Officer:  

PR  Voucher:  



Receipt Sheet  
Please complete one (1) Receipt Sheet per travel day and attach corresponding receipts by date.   

To be submitted along with Extraordinary Expense Report Form (C). 

 

Interpreter Name (please print):   

Invoice Date  Language:  

Expense Date:   Type of Expense: ( e.g. Meals, Incidental Expenses)  
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